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CITY OF PRINCETON
COMMON COUNCIL MEETING
COUNCIL CHAMBERS — 431 W. MAIN STREET
TUESDAY, MAY 26, 2015
7:00 PM

CALL TO ORDER AND ROLL CALL.
PLEDGE OF ALLEGIANCLE.
APPROVAL OF AGENDA
APPEARANCES FROM THE PUBLIC

MAYOR'S REPORT

ADMINISTRATORS REPORT
A. City Administrators Report — Current and upcoming activities

CONSENT CALENDAR
A. Minutes for Approval:

1) May 12, 2016 Regular meeting

B. Operators Licenses: Savanna Jane Seeliger (new); Janell Denise Seeliger (new)

OFFICER REPORTS

HESQW»

Public Works Department Report — Recent and upcoming activities
Building Inspector Report - Written report

Police Department Report — Recent and upcoming activities
Zoning/Code Compliance — Recent and upcoming activities

City Hall Report — Bird City, Tree City, Cemetery & Fund raising

9. COMMUNICATIONS

10. NEW BUSINESS

A. City Attorney Appointment and Retainer Contract

RECOMMENDATION: Review retainer contract for Lud Wurtz, Wurtz Law Office for
period 1 June 2015 — through 31 May 2015. Action on retainer as appropriate.

B. Farmer Street Project

RECOMMENDATION: Review contract proposal for DNR Clean Water & Safe Water
Funds along with MSA contract for services and approval of

Resolutions #2015-07 Authorizing Representative to File Application for KFinancial
Assistance from State of Wisconsin Environmental Improvement Fund - Water;

Resolution #2015-08 Resolution Declaring Official Intent to Reimburse Expenditures -
Water;

Resolution #2015-09 Resolution Declaring Official Intent to Reimburse Expenditures —
Sewer; and

Resolution #2015-10 Resolution Authorizing Representative to File Application for
Financial Assistance from the State of Wisconsin Environmental Improvement Fund —
Sewer; and

MSA Contract for Services to Perform the Safe Drinking Water and Clean Water Fund
applications. Action as appropriate.




' C. Water Quality Consumer Confidence Report (CCR)
Recommendation: Review and approval of Consumer Confidence Report as presented

D. Water & Sewer Utility Rate Review
Recommendation: Discussion on rate review as provided during the audit presentation.

Action as appropriate.

11. MEETING SCHEDULE

a. Regular meeting schedule Council meetings would be for June 9 & 23, 2015 —
designation of meeting date(s)

12. CLOSED SESSION

(1 Wisconsin Statutes 19.85 (1) (e) Deliberating or negotiating the purchasing of public
properties, the investing of public funds, or conducting other specified public business, whenever
competitive or bargaining reasons require a closed session (Review of Ambulance Contract and

Negotiations)

13. ADJOURN

* The meeting room is accessible to all. Requests from persons with disabilities who need assistance to
participate in this meeting should be made to the Administrator’s office at 920.295.6612 with as much advance
notice as possible. The City now offers digital audio recording equipment for records purposes. If you have any
gquestions please contact the City Clerk,

This agenda is for convenience purposes only and may not represent the most current version. If you reguire a
copy of the official version of the agenda, please contact the City Clerk at 920.295.6612. All published meeting

agendas of the Princeton Common Council are subject to changes.




CITY OF PRINCETON

Muayor 531 S Fulton Street - Princeton, Wisconsin 54968 City Alderpersons
Charlie Wieigosh 920-295-6612 - Fax: 920-295-3441
Dave Bednarek
An equal opportunity/effirmative action employer Mary Ernest
Patti Garro
Dan Kallas
City Administrator Jasper Kallenbach
Mary Lou Neubauer Lara Roehl
To: City Mayor, Common Council
From: Mary Lou Neubauer, City Administrator/Clerk/Treasurer
Date: May 26, 2015
RE: Activity Report

Following you will find an overview of some of the areas I have been working on since my
last Council report of May 12, 2015

Processed majority of outstanding check issues noted during audit
Made contact with entities regarding Distressed TIF regulations
Generating promotional/background materials per CDA committee
Working with MSA on Farmer Street documents

Starting on Utility rate adjustment project

Cemetery mowing — see next page for more in depth report

Upcoming:

6/17/2015 CDA First Impressions Program with Cuba City (community comparison
& visit)

7/12-7/17 Green Bay Clerk’s Certification School, Year 2 of 3 (I am gone all week
Sunday through Friday)

Note: Generally I will be taking vacation time on an hourly basis, based on work
load, status of projects, etc.

Additional Directives from Mayor/Council for upcoming weeks:




CITY OF PRINCETON

Mayor 531 S Fulton Street : Princeton, Wisconsin 54968 City Alderpersons
Charlie Wielgosh 920-295-6612 + Fax: 920-295-3441
Dave Bednarek
An equal opportunity/affirmative action employer Mary Ernest
Patti Garro
Dan Kalias
City Administrator Jasper Kallenbach
Mary Lou Neubauer Lara Roehl
To: City Mayor, Common Council

From: Mary Lou Neubauer, City Administrator/Clerk/Treasurer
Date: May 26, 2015
RE: Cemetery Lawn Mowing

Summer work load is once again on the forefront and consideration is being asked of the
City Council for allowing assistance in the City Cemetery. While promoting the Cemetery
Restoration project, it is important to keep the appearance up. Presently, it takes about
three full days to mow/trim the cemetery.

Last year, there was discussion on the potential of hiring someone part-time to assist with
mowing lawn in the cemetery. Council did not approve that option. Ultimately we were
able to work out a successful mowing season as by mid-June, as the County jail provided us
with work release individuals. Throughout the majority of the summer we had 2
individuals and from the end of July through April 2015, we had one person who worked
with the DPW staff. He did an excellent job and required minimal supervision.

This summer is very different. We did not have a work to school boy during the 2014-20135
school year, and we have not had a jail worker since mid-April. At this time, the County
does not think they will have anyone available as it appears all inmates presently have jobs
which they are released for.

Lee is obtaining bids for mowing in the cemetery which will be provided at the meeting. He
has spoken with about six area contractors. Through utilization of contracted lawn service,
we can set the schedule and available funds monitored along with frequency of mowing.
Service could be discontinued at any time.

There is also a very strong possibility that we will get a work to school boy this fall who will
be able to assist with fall mowing and other activity.

As was stated during budget discussion, DPW staff was asked to devote more time doing
meter change outs. That in conjunction with projects like hydrant flushing, monthly meter
reading and the bi-monthly brush pick up (which recently is taking 2-3 days each time), is
the reason we are seeking the option of having an contractor doing mowing during these
peak growing times.
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CITY OF PRINCETON
COMMON COUNCIL MEETING MINUTES
COUNCIL CHAMBERS - 431 W. MAIN STREET
TUESDAY, MAY 12, 2015
7:00 PM

CALL TO ORDER AND ROLL CALL Mayor Wielgosh called the meeting to order at 7:00 PM. In
attendance were Alderpersons Kallas, Roehl, Bednarek, and Ernest, Administrator Neubauer, and
Mayor Wielgosh. Absent was Alderperson Garro and Kallenbach.

PLEDGE OF ALLEGIANCE. The Pledge of Allegiance was recited.

APPROVAL OF AGENDA DBednarek motioned to Approve the Agenda. seconded by Roehl.
Carried 4-0

APPEARANCES FROM THE PUBLIC Nothing at this time.

5. MAYOR’S REPORT Nothing at this time.

ADMINISTRATORS REPORT
A. Budget Comparison This was in the Council Packets.
B. City Administrators Report — Current and upcoming activities Administrator Neubauer stated

current and upcoming activities include: Klection results, Zoning enforcement, TTF information,
and CDA surveys.
CONSENT CALENDAR
A. Minutes for Approval:
1) April 28, 2015 Regular meeting and Organizational meeting Ernest motioned to
approve the 4/28/15, Regular and Organizational Meeting minutes, seconded by
Bednarek. Carried 4-0.
OFFICER REPORTS
A. Public Works Department Report — Recent and upcoming activities Lee Williams had a
written report for the Council.
B. Library Report — Recent and upcoming activities Director Sommersmith spoke about adult
programs at the library and the Summer Reading Program for children.
C. Zoning Administrator — Project update report attached Administrator Neubauer stated that
two (2) issues were going to court and three (3) properties are being monitored.
COMMUNICATIONS Nothing at this time.
NEW BUSINESS
A. ISO Report
RECOMMENDATION: Overview of ISO Report from Fire Chief Ernie Pulvermacher,
acceptance of report and action if requested. Fire Chief Frnie Pulvermacher gave an
overview of the ISO report.
B. USDA Presentation — Municipal Funding Options
RECOMMENDATION: Listen to the USDA presentation on options available from USDA
as they relate to our present loans and future funding opportunities, Julie Giese from the
USDA spoke about possible funding options for water and sewer for the Farmer Street
project.
C. Credit Card Usage Policy
RECOMMENDATION: Review policy for usage of City Credit Card, approval of policy
as presented. Bednarek motioned to approve the policy, as presented, for the City Credit
Card usage, seconded by Ernest. Carried 4-0.
D. Designation of Tax Incremental Finance District #2 as a Distressed TID or Redetermination of
Base Value
RECOMMENDATION: Authorization to City Clerk to begin the process of designating TID #2
as a Distressed TID and/or Redetermination of the Base Value Consensus from Council to have
City Administrator proceed with the process of designating TID #2 as a Distressed TID and/or
Redetermination of the Base Value.




11. CLOSED SESSION Closed Session was canceled.
(1)  Wisconsin Statutes 19.85 (1) (e) Deliberating or negotiating the purchasing of public
properties, the investing of public funds, or conducting other specified public business, whenever
competitive or bargaining reasons require a closed session (Review of Ambulance Contract and
Negotiations)

12. ADJOURN Bednarek motioned to_adjourn the meeting, seconded by Krnest. Carried 4-0. Mayor
Wielgosh adjourned the meeting at approximately 8:44 PM.

*  The meeting room is accessible to all. Requests from persons with disabilities who need assistance to
participate in this meeting should be made to the Administrator’s office at 920.295.6612 with as much advance
notice as possible. The City now offers digital audio recording equipment, for records purposes. If you have any
questions please contact the City Clerk,

This agenda is for convenience purposes only and may not represent the most current version. If you require a
copy of the official version of the agenda, please contact the City Clerk at 920.295.6612. All published meeting
agendas of the Princeton Common Council are subject to changes.




Municipality No.: 24-271

City of Princeton

GEC Job No.: 124-271

2015 Building Permit Applications

Date Permit # Address Owner/Contractor Est.Cost Description Fee
2/19/2015 15-01-24-271 |548 NORTH CLINTON STREET MIKE MASHACK $1,000.00|ELECTRIC $35.00
2/26/2015 15-02-24-271 [407 CANAL STREET DOROTHY BEDNAREK $0.00{ELECTRIC $35.00

Total Month Permit Fees February $70.00
4/17/2015 15-03-24-271 [336 N CLINTON STREET DAWN SAXBY $12,000.00|FENCE, DECK & POOL $50.00
4/28/2015 15-04-24-271 1246 N 3RD STREET ROGER & RACHEL WOLFF $11,000.00[STORAGE SHED $35.00
Total Month Permit Fees April $85.00

Total Permit Fees YTD

$155.00




CITY OF PRINCETON

Mayor 531 S Fuiton Street - Princeton, Wisconsin 54968 City Alderpersons
Charlie Wielgosh 920-295-6612 - Fax: 920-295-3441
Pave Bednarek
An equal opportunity/affirmative action employer Mary Ernest
Patti Garro
Dan Kallas
City Administrator Jasper Kallenbach
Mary Lou Neubauer Lara Roehl
To: City Mayor, Common Council

From: Mary Lou Neubauer, City Administrator/Clerk/Treasurer
Date: May 26, 2015
RE: Zoning Compliance

An update will be given on the following projects:

234 N. First Street: Unoccupied Mobile Home Linda Froelich

517 — 519 W. Water Street: Downtown vacant building Larry Smerling

459 River Road: Susan Wollitz

439 W. Water Street: Seltzner

Others working on clean-up Vin’s Auto; Back yards of a couple downtown properties; two

residential clean-ups. Once bulk pick-up is finished if there is an accumulation of items
remaining on properties, properties will be contacted for ordinance compliance.



CITY OF PRINCETON RETAINER AGREEMENT

This agreement is made this ___ day of , 2015 between the City of
Princeton, a municipal corporation (City) and Attorney Ludwig L. Wurtz of Wurtz Law
Office, LLC (City Attorney). The purpose of this agreement is to outline the duties of the

City Attorney.

The City Attorney shall receive payment by the 10" of each month in the amount
of $2,050.00 per month from the City to perform the following duties:

1.

The City Attorney shall conduct all of the law business in which the City is
interested, shall serve as legal advisor to the City Administrator, Mayor,
Common Council and officers of the City.

The City Attorney shall, when requested by the City Administrator, or as
directed by the Common Council through official action at a public
meseting, give wrilten legal opinions, which shail be filed with the City.

The City Attorney shall help conduct the business of government by
preparing legal documents. The City Attorney shall help draft ordinances,
contracts, agreements, regulations, bonds and other instruments as may
be required by The City Administrator, or as directed by the Common
Council through official action at a public meeting.

The City Attorney shali attend twelve (12) regular Council meetings per
year. The understanding is that the City Attorney will be present at the
second meeting of the month, which is held on the 4" Tuesday of every
month. If the meetings are rescheduled/cancelled or a conflict occurs, the
understanding would be that the City Attorney would make up for that
attendance at a different date and time. Any additional meetings or
conferences in Princeton that require appearance by City Attorney will be
billed at the rate of $150.00 per hour.

The City Attorney shall, when requested by the City Administrator and per
scheduled appointment, meet with the City Administrator at the Attorney’s
office to help conduct the business of government.

The City Attorney shall handle the prosecuting matters for the City of
Princeton, including traffic, ordinance violations and minor criminal
matters. In addition to prosecuting offenders, the City Attorney will work
with individuals or defense attorneys to arrange plea bargains or other
resolutions short of trial. If a matter were to proceed to jury trial the mafter
would be billed separately at $150.00 per hour.

The City Attorney may appoint an assistant, who shall have the power to
perform his duties and for whose acts he shall be responsible to the City.
Such assistant shall receive no compensation from the City.



8. The City Attorney will maintain records of any documents that are drafted
by the City Attorney’s office and any documents that are provided to the
City Attorney from the Mayor, City Administrator and Common Council,
that are requested to be retained by the City Attorney.

9. The City Attorney will schedule and meet annually in a joint meeting with
the Chief of Police and the City Administrator.

10.  The Common Council may employ and compensate special counsel to
assist in or take charge of any matter in which the City is interested.

11.  The City Attorney shall perform such other duties as provided by State law

and as designated by the City Administrator or as directed by the
Common Council through official action at a public meeting.

CITY ATTORNEY - ~ CITY OF PRINCETON:

L.udwig L. Wurtz Mary Lou Neubauer, City Administrator




CITY OF PRINCETON

Mayor 531 8 Fulton Street * Princeton, Wisconsin 54968 City Alderpersons
Charlie Wielgosh 920-295.6612 - Fax: 926-295-3441
Dave Bednarek
An equal opportunity/affirmative action employer Mary Ernest
Patti Garro
Dan Kallas
City Administrator Jasper Kallenbach
Mary Lou Neubauer Lara Rocehl
To: City Mayor, Common Council

From: Mary Lou Neubauer, City Administrator/Clerk/Treasurer
Date: May 26, 2015
RE: Farmer Street

Farmer Street project and funding package is continuing to be put together.

The attached Resolutions pertain to the with the Clean Water and Safe Drinking Water
Fund applications. The City has already submitted an “Intent to Apply” nofice and the
attached resolutions are required to proceed.

The attached contract for MSA relates to the funding submittals. In order to keep costs as
low as possible, staff will be working with MSA with the hope the more information that is
provided by staff, the contract fee can be reduced.

Total project funding is being sought through CDBG (State Grant) DNR Safe & Clean
Water (loan program with potential grant), USDA (loan program with potential grant),
County Local Road Improvement Program (Grant) and City Budgets.



RESOLUTION NO. #2015 - 07
CITY OF PRINCETON

AUTHORIZED REPRESENTATIVE TO FILE APPLICATIONS FOR
FINANCIAL ASSISTANCE FROM
STATE OF WISCONSIN ENVIRONMENTAL IMPROVEMENT FUND

WHEREAS, it is the desire of the City of Princeton, Green Lake County, Wisconsin, a
municipal corporation, to file several applications for state financial assistance for its water utility,
including but not limited to the “S. Farmer Street & Utility Improvements Project”, which further
includes complete utility reconstruction project beginning at est. STH 23/73 and ending at est. South
Street, and related and/or adjacent areas; replacing the existing water main and existing water
services to the property line, especially replacing any lead or steel services as determined by needs or
field conditions, and replacement and/or addition of manholes, valves, hydrants, and all related
appurtenances; the project further includes all restoration, related
operations/security/emergency/maintenance  equipment/tools/rolling  stock/hardware/software
necessary, work that becomes evident upon further evaluation of the system, work necessary due to
field conditions or upstream or downstream needs or requirements or utility needs for a complete
project and a safe, reliable, well-functioning system, and all other related upgrades under the
Wisconsin Environmental Improvement Fund (ss. 281.58, 281.60, and 281.61, Wis, Stats.);

WHEREAS, it is necessary to designate a representative for filing said applications;

BE IT THEREFORE RESOILVED by the City Council of the City of Princeton that the
Mayor is hereby appointed as an authorized representative for the City of Princeton for the purpose
of filing these applications, and that the representative is further authorized and empowered to do all
necessary things and take all necessary steps in connection with said applications.

Passed, Approved, and Adopted the day of , 2015.
Ayes
CITY OF PRINCETON
Nays

GREEN LAKE COUNTY, WISCONSIN
Absent

Leonard Wielgosh, Mayor
Attest:
Mary Lou Neubauer, City Administrator/Clerk-Treasurer

Approved as to Form:

Ludwig L. Wurtz, City Attorney

KARESOLUTIONS\RESOLUTIONS 2015\Resolution Authorized Rep Princeton SDWLP #07-2015 5-2015.doc




RESOLUTION NO. #2015-08
CITY OF PRINCETON

RESOLUTION DECLARING OFFICIAL INTENT
TO REIMBURSE EXPENDITURES

WHEREAS, the City of Princeton, Green Lake County, Wisconsin (“the City”) plans to make
several improvements to its water utility, including but not limited to the “S. Farmer Street & Utility
Improvements Project”, which further includes complete utility reconstruction project beginning at
est. STH 23/73 and ending at est. South Street, and related and/or adjacent areas; replacing the
existing water main and existing water services to the property line, especially replacing any lead or
steel services as determined by needs or field conditions, and replacement and/or addition of
manholes, valves, hydrants, and all related appurtenances; the project further includes all restoration,
related operations/security/emergency/maintenance equipment/tools/rolling stock/hardware/software
necessary, work that becomes evident upon further evaluation of the system, work necessary due to
field conditions or upstream or downstream needs or requirements or utility needs for a complete
project and a safe, reliable, well-functioning system, and other related facilities (“the Project”); and

WHEREAS, the City expects to borrow funds and incur debt from one or more possible
sources on a long-term basis by issuing tax-exempt bonds, promissory notes, DNR EIF Funds, or
other *debt’ to finance the Project (“the Loan”); and

WHEREAS, because proceeds of the debt which will provide project financing will not
become available prior to commencement of the Project, the City may need to provide interim
financing to cover costs of the Project incurred prior to receipt of the Loan; or other debt proceeds;
and

WHEREAS, it is necessary, desirable, and in the best interests of the City to use moneys from
its funds on an interim basis until the Loan becomes available,

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Princeton,
Green Lake County, Wisconsin, that:

Section 1. Expenditure of Funds. The City shall make expenditures as needed from its funds
to pay the costs of the Project until loan proceeds become available.

Section 2. Declaration of Official Intent. The City Council of the City of Princeton hereby
officially declares its intent under 26 CFR Section 1.150-2 to reimburse said expenditures with
proceeds of the debt, the principal amount of which is not expected to exceed $620,000.

Section 3. Effective Date. This Resolution shall become effective upon its adoption and
approval.

Passed, Approved, and Adopted the day of

KARESOLUTIONS\RESGLUTIONS 2615\Resolution_Reimbursement_Princeton SDAWLP #08-2015 5-2015.doc




Ayes CITY OF PRINCETON
Nays GREEN LAKE COUNTY, WISCONSIN

Absent

Leonard Wielgosh, Mayor

Attest:
Mary Lou Neubauer, Administrator-Clerk/Treasurer

Approved as to Form:

Ludwig L. Wurtz, City Attorney

KARESOLUTIONS\RESOLUTIONS 201 5\Resolution_Reimbursemeni_Princeton SDWLP #08-2015 5-2015.doc




RESOLUTION NO. #2015-09
CITY OF PRINCETON

RESOLUTION DECLARING OFFICIAL INTENT
TO REIMBURSE EXPENDITURES

WHEREAS, the City of Princeton, Green Lake County, Wisconsin (“the City”) plans to make
several improvements to its sewer utility, including but not limited to the replacement of the sanitary
sewer mainline, service laterals, and appurtenances, the sanitary sewer system within the S. Farmer
Street right of way would be replaced in its entirety to the private property line with service laterals
being inspected and reconnected; the project would also include restoration/replacement of the other
utilities and structures that are affected by this work; in addition the project includes all items/aspects
included in the facilities planning, emergency operation, mapping/GIS/asset management, CMOM
evaluation and documentation, security, any work necessary in adjacent areas to support this section
(upstream, downstream, or additional needs within the project area), tools/hardware, emergency and
safety equipment, compliant spaces, any demolition or abandonment, repair of existing structures and
equipment as necessary, rolling stock, jetter and/or locator and other needs for a complete project,
functional utilities management, and a reliable, well-functioning system, and other related facilities
(“the Project™); and

WHEREAS, the City expects to borrow funds and incur debt from one or more possible
sources on a long-term basis by issuing tax-exempt bonds, promissory notes, DNR EIF Funds, or
other ‘debt’ to finance the Project (“the Loan™); and

WHEREAS, because proceeds of the debt which will provide project financing will not
become available prior to commencement of the Project, the City may need to provide interim
financing to cover costs of the Project incurred prior to receipt of the Loan; or other debt proceeds;
and

WHEREAS, it is necessary, desirable, and in the best interests of the City to use moneys from
its funds on an interim basis until the Loan becomes available.

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Princeton,
Green Lake County, Wisconsin, that:

Section 1. Expenditure of Funds The City shall make expenditures as needed from its funds
to pay the costs of the Project until loan proceeds become available,

Section 2. Declaration of Official Intent. The City Council of the City of Princeton hereby
officially declares its intent under 26 CFR Section 1.150-2 to reimburse said expenditures with
proceeds of the debt, the principal amount of which is not expected to exceed $700,000.

Section 3. Effective Date. This Resolution shall become effective upon its adoption and
approval.

Passed, Approved, and Adoptedthe ___ day of , 2015

_ Ayes CITY OF PRINCETON

_Nays GREEN LAKE COUNTY, WISCONSIN
~ Absent

Leonard Wielgosh, Mayor

KARESOLUTIONS\RESOLUTIONS 2015\Resolution_Reimbursement_Princeton CWFP #9-2015 5-2015.doc




Attest:

Mary Lou Neubauer, City Administrator/Clerk/Treasurer

Approved as to Form:

Ludwig L. Wurtz, City Attorney

KARESOLUTIONSWRESQLUTIONS 2015\Wesclution_Reimbarsement_Princeton CWEP #9-2015 5-2015.dec




RESOLUTION NO. #2015-10
CITY OF PRINCETON

AUTHORIZED REPRESENTATIVE TO FILE APPLICATIONS FOR
FINANCIAL ASSISTANCE FROM
STATE OF WISCONSIN ENVIRONMENTAL IMPROVEMENT FUND

WHEREAS, it is the desire of the City of Princeton, Green Lake County, Wisconsin, a
municipal corporation, to file several applications for state financial assistance for its sewer utility,
mcluding but not limited to the replacement of the sanitary sewer mainline, service laterals, and
appurtenances; the sanitary sewer system within the S. Farmer Street right of way would be replaced
in its entirety to the private property line with service laterals being inspected and reconnected; the
project would also include restoration/replacement of the other utilities and structures that are
affected by this work; in addition the project includes all items/aspects included in the facilities
planning, emergency operation, mapping/GIS/asset management, CMOM evaluation and
documentation, security, any work necessary in adjacent areas to support this section (upstream,
downstream, or additional needs within the project area), tools/hardware, emergency and safety
equipment, compliant spaces, any demolition or abandonment, repair of existing structures and
equipment as necessary, rolling stock, jetter and/or locator and other needs for a complete project,
functional utilities management, and a reliable, well-functioning system, and all other related
upgrades under the Wisconsin Environmental Improvement Fund (ss. 281.58, 281.60, and 281.61,
Wis. Stats.);

WHEREAS, it is necessary to designate a representative for filing said applications;

BE IT THEREFORE RESOLVED by the City Council of the City of Princeton that the
Mayor is hereby appointed as an authorized representative for the City of Princeton for the purpose
of filing these applications, and that the representative is further authorized and empowered to do all
necessary things and take all necessary steps in connection with said applications.

Passed, Approved, and Adoptedthe _ day of , 2015,

~ Ayes CITY OF PRINCETON

_ Nays GREEN LAKE COUNTY, WISCONSIN
_ Absent

Leonard Wielgosh, Mayor

Attest:
Mary Lou Neubauer, Administrator-Clerk/Treasurer

Approved as to Form:

Ludwig L. Wurtz, City Attorney

KARESOLUTIONS\RESOLUTIONS 2015\Resolution_Authorized Rep_Princeten CWFP #09-2015 - 5-2015.doc




Professional
Services Agreement

PROFESSI0NAL ETTITITY Proj. #08062014

More ideas, Better solutions.

This AGREEMENT (Agreement) is made today by and between the CITY
OF PRINCETON (OWNER) and MSA PROFESSIONAL SERVICES, INC. (MSA), which
agree as follows:

Project Name: City of Princeton — SDW & CWF Applications S Farmer Street
The scope of the work authorized is: See Attachment B.

The schedule to perform the work is: Approximate Start Date: 5/1/2015
Approximate Completion Date:  TBD

The lump sum fee for the work is: $8,000
The retainer amount required is: N/A
NOTE: The retainer will be applied toward the final invoice on this project.

All services shall be performed in accordance with the General Terms and Conditions of
MSA, which is attached and made part of this Agreement. Payment for these services
will be on a lump sum plus reimbursable basis. A list of reimbursable expenses is on the
attached rate schedule and made part of this Agreement.

Approval: Authorization to proceed is acknowledged by signatures of the parties to this
Agreement.

CITY OF PRINCETON MSA PROFESSIONAL SERVICES, INC.
Leonard Wielgosh Mary K. Wagner, P.E

Mayor Team Leader/Funding Administrator
Date: Date:_ 5/18/2015

Attest:

Mary Lou Neubauer
City Administrator/Clerk/Treasurer

Date:

531 S. Fulton Street, P.O. Box 53 1230 South Boulevard
Princeton, Wisconsin 54968 Baraboo, Wisconsin 563813
Phone: (920} 295-6612 Phone: (608) 356-2771
Fax: (920) 295-3441 Fax: (608) 356-2770

Page 1of 3
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ATTACHMENT A:
RATE SCHEDULE

MARCH 2015/2016*
CLASSIFICATION LABOR RATE
F el oY1 =Yl =S RORURPP $125-$151/hr.
CleriCal ... $60-$80/hr.
CAD TeChniCIaNn ... $59-$110/hr.
Geographic Information Systems (GIS).............coi $76-3128/hr.
Housing Administration ... $58-$104/hr.
Hydrogeologists ..........oovi oo $99-3152/hr.
PLANIIEIS ..ottt et e et e e e et e ee s et e e e e e e s aeeanan $83-$160/hr.
PLINGIPAIS ..ottt ee e e e e e e et e e e e e e ataeaeasaaeen $155-$190/hr.
Professional ENGiNGers .. ..o e $85-$190/hr.
Project Manager...........oooeie e $62-$180/hr.
Registered Land SUMNVEYOIS..........ooio e $93-$150/hr.
Y E= il =g Te T a 1T =R $80-$115/hr.
TEONNICIANS ...t e e e s et e e $59-$110/hr.
Wastewater Treatment Plant Operator..............ccooooioiiiiiin. $72-113/hr.
REIMBURSABLE EXPENSES
CopIes/Prints ... Rate based on volume
= ) USROS $1.00/page
GPS EqUIpmMeEnt ... $40/hour
MailinG/UPS ... e e At cost
Mileage — (currently $0.575/MIE) ..verieeiieeeieereieeaiiinnn. e Rate set by Fed. Gov.
Nuclear Density Testing ... $25.00/day + $10/test
Organic Vapor Field Meter ... $100.00/day
PC/CADD Machine. ... ..o, included in labor rates
Robotics Geodimeter........o $30/hour
Stakes/Lathe/Rods ... At cost
Total StAtION ....ooieieiei e Included in labor rates
Travel Expenses, Lodging, & Meals...........cccoooiiiiiiiiiiiens At cost
Traffic Counting Equipment & Data Processing .............ccc.cceee. At cost

* Labor rates represent an average or range for a particular job classification. These rates are in effect until
March 1, 2016. After March 1, 2016, these rales may increase by nof more than 5% per year.

March 1, 2015, After March 1, 2015, these rates may increase by not mere than 5% per year.
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SCOPE OF SERVICES
WDNR SDWLP & CWFP Assistance
RE-APPLICATION

MSA SERVICES

MSA agrees to provide assistance for the re-application preparation and submittal for a low interest
toan through the Wisconsin Department of Natural Resources Safe Drinking Water Loan Program
{(SDWILP) and Clean Water Fund Program (CWFF), as hereinafter stated:

CWFP Re-Application Assistance Fee: $4,000
MSA agrees to assist the CITY OF PRINCETON with loan application preparation services including
the following:

A. Assess the fundability of the project using WDNR Priority Scering as a guideline

B. Provide funding program coordination with other funds

C. Complete Green Business Case submittals on behalf of Owner

D. Complete CWFP Appiication and submit on behaif of the Owner on or before the anticipated

September 30th deadline (application submittal is not a guarantee of a loan award)

E. Work with the Owner and the WDNR to compile the necessary documentation required for
CWFP post-application submittals
SDWLP Re-Application Assistance Fee: $4,000
MSA agrees to assist the CITY OF PRINCETON with loan application preparation services including
the following:
A. Assess the fundability of the project using WDNR Priority Scoring as a guideline
B. Funding program coordination with other funds
C. Prepare and submit Endangered Resources Review request on behalf of the Owner
D. Prepare and submit SHPO Comment and Consultation on a Federal Undertaking request on
behalf of the Owner
E. Complete SDWLP Application and submit on behalf of the Owner on or before the June 30th
deadline (application submittal is not a guarantee of a loan award)
F. Work with the Owner and the WDNR to compile the necessary documentation required for

SDWLP post-application submittals

THE OWNER’S RESPONSIBILITIES

The OWNER will:

A. Provide requested information and documentation complete and in a timely manner.

B. Seek and retain Bond Council as required.

C. Provide land opinion by Attorney as required.

D. The owner will identify and contract with a Municipal Advisor in conjunction with issuance of
debt if required by law. MSA or another Municipal Advisor firm may provide this service in
accordance with SEC rules.

E. Plre;_)are the rate evaluation and update sewer rates as necessary, as required prior to loan
closing.

F. Prepare the rate file case study as required prior to loan closing.

G. Provide submittal fees for ERR and SHPO requests (if re-submittal is necessary).

ADDITIONAL SERVICES NOT INCLUDED BUT CAN BE PROVIDED

A
B.
C.

SDWLP Loan Closing, Administration, and Close-out
Required TIF Evaluation, Amendments as needed.
On-going rate evaluation after project completion.

Page 3 of 3
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CITY OF PRINCETON

Mayor 531 S Fulton Street - Princeton, Wisconsin 54968 City Alderpersons
Charlie Wielgosh 920-295-6612 - Fax: 920-295-3441
Dave Bednarel
An equal opportunity/affirmative action employer Mary Ernest
Patti Garro
Dan Kallas
City Administrator Jasper Kallenbach
Mary Lou Neubauer Lara Roehl
To: City Mayor, Common Council

From:  Mary Lou Neubauer, City Administrator/Clerk/Treasurer
Date: May 26, 2015
RE:; Water & Sewer Rate Adjustments

Following the audit presentation, staff has been having discussion on the utility rates and
the need for adjustments to the rate structure.

As stated at the meeting, the Water Rates are able to be adjusted at a 3% Simplified Rate
Case adjustment through the Public Service Commission. The Water rates were adjusted
in 2012 which was done through a full scale rate increase. PSC allows for the Simplified
Rate adjustment which can be done annually at a local level. Sewer Rates can be changed
by the City Council through an ordinance adoption at a subsequent meeting. The last time
sewer rates were adjusted was in March 2007,

Attached is a spreadsheet Cheryle created which shows the 3% adjustment to water rates |
and a 29% adjustment for sewer as was outlined during the audit presentation. The chart
shows examples of a customer’s bill, based on the gallons of water used and what the affect
the rate increases would have on a monthly basis.




Fond du Lac; 145 S, Marr St 1 Suite 21 Fond du Lac, W1 54935 1 920.923.8400
Ripon: 201 £ Fond du Lac St.1 PO, Box 2721 Ripon, WI 54971 1920.748.2741

Sheboygan: 825 S, Taylor Dr, | Sheboygan, W1 53081 1 920.452.2245
Plymouth: 2831 Fastern Ave, | Plymouth, W1 53073 1 920.892.2423
Markesan: 57 N. Bridge St | Markesan, WI 53946 1 920.398.3551

CPAs & TRUSTED ADVISORS Minocqua: 8554 Hwy 51, Suite 1021 P.D, Bax 9811 | Minocqua, WI 54548 1 715,356 5214

April 6, 2015

City Council
City of Princeton
Princeton, Wisconsin

Please extend our thanks to Mary Lou Neubauer and her staff for their cooperation and assistance during our
fieldwork on the audit of the basic financial statements of the City of Princeton.

In planning and performing our audit of the basic financial statements of the City of Princeton for the year ended
December 31, 2014, we considered the City's internal control in order to determine our auditing procedures for
the purpose of expressing an opinion on the financial statements and not to provide assurance on internal control.
However, during our audit we became aware of several matters that are opportunities for strengthening internal
controls and operating efficiency.

WATER RATE ANALYSIS

Effective January 1, 2013, the City implemented a rate increase of approximately 17% for water rates allowing for
a rate of return of 4%. Below is a chart showing how operating revenues are utilized by the Water Utility for the
years ended December 31, 2014 through 2010:

Water Utility Income and Expense Summary
2014 2013 2012 2011 2010
125% i
Net operating
income (loss)
100% M Operating
expenses
75% ¥ Depreciation
expense
50% B |nterest
expense
25%
0% 1 T T
-23.9%
-25%
Operating revenues  $523,409 $526,178 $450,254 $469,272 $468,498

As illustrated by the above chart, the rate increase has provided positive net operating income and a rate of return
of 4.1% and 3.5% for the years ended December 31, 2014 and 2013, respectively. The rate of return is

never miss an opportunity.
www.HubertyCPAs.com




calculated by dividing net operating income (loss) by the average net rate base (average utility plant + average
materials inventory — average reserve for depreciation — average regulatory liability). Additionally, the chart
presented below, illustrates that the water utility has gone from a cash shortfall in 2012 to cash surplus in 2013
and 2014. This positive cash flow has decreased the bank overdraft in the Water Utility from $427,518 in 2012 to
$316,676 in 2014,

To assist utilities with inflation-type cost increases, the Wisconsin Public Service Commission (PSC) has

established a simplified rate case (SRC), a

simple means to help maintain rate continuity, Water Uti[itv Use of Cash
so that customers benefit from smaller, more
frequent rate increases. 2014 2013 2012

125.0%

Cash provided

For the PSC to approve a SRC, a utility must
(used)

meet three criteria:
100.0% -

M Cash paid to
suppliers

e Pass the rate of return test — if increase
is granted, the rate of return must not 75.0% -
exceed the annually updated

benchmark rate of return, or 4.14% for M Cash paid to

the City in 2014, 50.0% - employees

e Pass the present rates test — if present
rates were authorized in a conventional B Cash paid
rate case, they must be in effect for at 25.0% - toward debt
least one full annual reporting cycle sorvics

o Pass the last full rate case test - 0.0% - ' Acquisition of
cumulative increases from all SRCs utility plant

since last conventional rate case must
not exceed 40% -25.0%

Currently, the Water Utility meets all of the requirements based on five-year average revenues and expenses.
We recommend that the Water Utility plan for a SRC in 2015. A SRC will assist in avoiding significant rate
increases that can be difficult for customers to absorb. A SRC will also help deal with cost increases and
hopefully continue to decrease the bank overdraft.

WASTEWATER RATE ANALYSIS

The last rate increase for the Wastewater Utility was in 2007. Below is a chart showing how operating revenues
are utilized by the Wastewater Utility for the years ended December 31, 2014 through 2010, along with the
corresponding rate of return:

Wastewater Utility Income and Expense Summary
2014 2013 2012 2011 2010
130%
Net operating
income (loss)
90% ¥ Operating
expenses
B Depreciation
expense
50%
B Interest
expense
10%
10.8%  asa%
-26.9%
-30%
Operating revenues  $301,661 $304,028 $305,771 $313,850 $310,096
Rate of return (0.6%) (1.1%) 2.2% 0.7% 1.4%




As illustrated by the above chart, rates need to be increased for the Wastewater Utility. The chart below shows
that available cash has been decreasing the

last three years, resulting in a bank overdraft Wastewater Utility Use of Cash
for the year ended December 31, 2014 of
$26,497. 2014 2013 2012

110.0% : ;
To achieve a 4% rate of return, for the five Cash provided
years presented, rates would have to have (used)
been anywhere from 17% and 43% higher.
Wastewater rates are composed of two items — M Cash paid to
a minimum charge based on the size of water 70.0% - suppliers

. . (1]
meter and a variable charge based on the
amount of water consumed. Currently, the ® Cash paid to
minimum charge is identified as debt service, employees
while the variable charge is used for
operations, although Ordinance No. 2007-03 M Cash paid
does not specify that allocation. 30.0% - toward debt
Over the last five years, average revenues and Zir;:f;tion of
expenses are as follows: utllity plént
Minimum charge $ 180,006 Ay -
Variable charge 127,075
Operating expenses 182,185
Depreciation expense 95,388
Debt service 88,334
(average based on next five years)

Net loss $ (58,826)

Using the averages above, overall rates would need to be increased 29% to provide a 4% rate of return for the
Wastewater Utility. In order to achieve a 4% rate of return in regards to only the variable usage rate and
operating expenses, the rate based on usage would need to be increased 142% if depreciation expense is
excluded from the rate of return calculation or 221% if depreciation expense is included in the calculation. The
minimum charge is more than adequate to cover debt service.

The PSC does not regulate the City's Wastewater Utility; therefore, it is up to the City Council to determine what
rates will be for the Wastewater Utility. As part of a rate increase, we also suggest the City Council consider
establishing a plan for small, regular rate increases. For example, a 3% increase on a quarterly basis.

ELECTRIC RATE OF RETURN
The PSC generally approves a rate of return between 5% and 5.25% for electric utilities. Below is a table
showing the rate of return for the past five years:

2014 2013 2012 2011 2010

Rate of return (6.72%) 5.22% (15.60%) 16.77% (3.72%)

The rate of return for the five years ended December 31, 2014 is (1.1%). During those same five years, average
operating revenues have only increased 0.1%, average operating expenses have decreased 1.0%, but average
depreciation expense has increased 1.5%. The purchased power cost component of average operating
expenses has increased 1.8%. With fewer additions to the electric utility plant, we would expect to see a growing
rate of return. Since the rate is not growing, management should carefully review expenses, both at budget time
and throughout the year. Additionally, electric rates have not been increased since 2006. We recommend that
City Council consider an application to increase electric rates.



AMBULANCE
Below is a table detailing the activity for the past five years for the ambulance fund:

2014 2013 2012 2011 2010
User fees $ 3074 % 2171 % 22507 $215640 § 159,788
Operating expenses (8,044) (12,812) (39,532)  (212,027)  (250,476)
Non-operating revenuss 3,054 1,069 7,910 12,054 14,065
Loss on disposal of vehicle - - (73,248) - -
Net income (loss) $_(1916) $_(9,572) $.(82361) $ 15667 §$ (76.623)

The decrease in operating revenues from 2011 to 2012 was due to the transition of the ambulance service to the
City of Berlin. The operating revenues recognized in years subsequent to the transition are collections on
services provided prior to the transition. It is important to note the fund still incurs various expenses such as
utilities, professional fees and deprecation on the house and equipment. As shown above, the fund continues to
generate a loss without assistance from the general fund.

Additionally, ongoing losses result in a decrease of cash. Over the last three years, ambulance cash and
investments have decreased almost $26,500, but the amount owed to the general fund has only decreased a little
over $13,600. Cperating transfers from the general fund have heiped decrease the amount owed, but as cash is
depleted, it will be come harder to eliminate the interfund payable.

INTERFUND DUE TO/DUE FROM

As mentioned in the above point, the ambulance fund owes a significant amount to the general fund. Additionaily,
the senior transportation fund owes a small amount to the general fund. As of December 31, 2014, the
ambulance and senior transportation funds owe $173,242 and $3,578, respectively, to the general fund.

In the 2014 budget, the City Council approved a transfer to the ambulance fund of $11,000. This transfer, along
with other minor transactions, reduced the amount due to the general fund from $186,044 to $173,942. The
amount due from the senior transportation fund is a cumulative amount from when the accounting software, Work
Horse, was implemented. We continue to recommend that the City develop a plan to eliminate these amounts
owed the general fund in the coming years.

EARLY RETIREMENT OF DEBT

When a utility has excess cash that is being invested at a lower rate than the debt is financed and there is no
short-term future need for the excess cash (i.e. capital asset purchases), then a utility could benefit from paying
down debt early. The first item to consider is if the particular debt issue allows the debt to be prepaid. The next
item to consider is if there is a need for cash flow in the near future; for example, if a capital asset needs fo be
purchased. Lastly, the utility needs to determine if there is enough excess cash to pay down the debt. While this
is a viable option for some utilities, in the case of the City of Princeton, we do not recommend early retirement of
debt due to fluctuations in cash flow and upcoming capital improvement and maintenance needs.

MINIMUNM FUND BALANCE POLICY

A minimum fund balance policy is created to offset unanticipated events that could adversely affect the financial
condition of the City. This policy will ensure that the City maintains an adequate "cushion” in order to provide
sufficient cash flow for daily financial needs and provide funds for revenue shorifalls or unanticipated
expenditures. A fund balance policy should be based on a percentage of revenues or expenditures, depending
on which is less volatile. Whether revenues or expenditures are used may vary depending on the fund. Some
funds, such as the general fund, have mare predictable revenues, while other funds, such as utility funds, have
more predictable expenditures. The City Councit should set a minimum fund balance, generally no less than two
months of operating revenues or expenditures.

UNCLAIMED PROPERTY

Wisconsin law requires individuals or entities (holders) to review their financial records each year to determine
whether they hold any tangible or intangible property that has been unclaimed for the required dormancy period
{(generally five years). Holders are required to file an annual report and deliver the property to the state. This
includes old outstanding checks.

In most situations, holders are required to send writien notice to the apparent owner at their last-known address,
not more than 120 days before filing with the Wisconsin Department of Revenue (DOR). Holders are required to




file a report of unclaimed property for the twelve month period ending June 30™ by November 1% of any given
year. The DOR’s website provides further guidance on unclaimed property.

We will review the stafus of these comments during our next audit engagement. We have already discussed
many of these comments and suggestions with various City and Utility personnel, and we will be pleased to
discuss them in further detail at your convenience, to perform any additional studies of these matters, or to assist
you in implementing the recommendations.

We appreciate being of assistance to you and value you as a client. This report is intended solely for the
information and use of the City Council, management and others within the organization and is not intended to be and
should not be used by anyone cther than these specified parties.

Sincerely,

Hidul - fids, S .

Certified Public Accountants




WATER
GALLONS | WATER BASE |CURRENT WATER RATE | SEWER BASE | CURRENT SEWER RATE TOTAL
1,000 $18.00 $6.25 $18.93 $4.80 $47.98
2,000 $18.00 $12.50 $18.93 $9.60 $59.03
3,000 $18.00 $18.75 $18.93 $14.40 $70.08
| 4,000 $18.00 $25.00 $18.93 $19.20 $81.13
5,000 $18.00 $31.25 $18.93 $24.00 $92.18
6,000 $18.00 $37.50 $18.93 $28.80 $103.23
7,000 $18.00 $43.75 $18.93 $33.60 $114.28
8,000 $18.00 $50.00 $18.93 $38.40 $125.33
9,000 $18.00 $56.25 $18.93 $43.20 $136.38
10,000 $18.00 $62.50 | s18.93 $48.00 $147.43



WWER COMPARISON

WATER BASE 3% INCREASE SEWER BASE 29 % INCREASE TOTAL | TOTAL INCREASED AMIOUNT
$18.00 $6.44 $18.93 $6.19 $49.56 $1.58
$18.00 $12.88 $18.93 $12.38 $62.19 $3.16
$18.00 $19.32 $18.93 $18.57 $74.82 $4.74
$18.00 $25.76 $18.93 $24.76 $87.45 $6.32
$18.00 $32.20 $18.93 $30.95 $100.08 $7.90
$18.00 $38.64 $18.93 $37.14 $112.71 $9.48
$18.00 $45.08 $18.93 $43.33 $125.34 $11.06
$18.00 $51.52 $18.93 $49.52 $137.97 ~ $12.64
$18.00 $57.96 $18.93 $55.71 $150.60 | $14.22
$18.00 $64.40 $18.93 $61.90 $163.23 $15.80




